APPLICATION OF ADVANCE OF TRAVELLING ALLOWANCE
	1.
	Name, Designation & Division
	:
	

	2.
	Headquarters
	:
	

	3.
	Basic pay: 
	
	Rate of Daily allowance

	4.
	Purpose of journey


	:
	

	5.
	Period of tour and places to be visited
	:


	

	6.
	Particulars of anticipated expenses
	
	

	
	Railway fare by 
	
	Class

	
	From ……………………………………………………
	to 
	 ………………………(…………… km) Rs. 

	
	From ……………………………………………………
	to
	………………………(…………… km) Rs.

	
	Bus fare (for road journeys)by 
	
	

	
	From ……………………………………………………
	to 
	………………………(…………… km) Rs.

	
	From ……………………………………………………
	to
	………………………(…………… km) Rs.

	
	Air fare 
	
	

	
	From ……………………………………………………
	to 
	………………………(…………… km) Rs.

	
	From ……………………………………………………
	to
	………………………(…………… km) Rs.

	
	Other items (to be specified) 
	
	Class

	
	Daily allowance for 
	to 
	…………………days …………………. Rs. 

	
	 
	
	


Total
	7.
	Amount of advance required Rs. -----------------
	Rs. 
	(Rupees _______________________ 

	_____________________________________________________________________________)




Certified that I have submitted detailed T.A. Bills and/or refunded the balance for all the T.A. advances drawn by me previously. 

Signature with name

Place: 

Date: 

Recommendation of Head of Division

For use of Drawing and Disbursing Officer
Certified that 
i) No T.A. advance is outstanding in the name of 

Shri. ________________________________________________________________

OR

Detailed TA bills to adjust the following T.A. advance outstanding in the name of Shri. ___________________________________________________________ has been received and are under scrutiny.

	Sl. No.
	Date of cheque
	Bill No.
	Amount of advance

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	


ii)  Funds to cover the expenditure is available under plan/Non-plan
Date: 

(drawing & Disbursing Officer)

ORDERS OF SANCTIONING AUTHORITY
